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External Employment Disclosure Job Aid 
1. Select the task “External Employment: {Your Name}” 
2. Answer the following question: 

a. Are you currently engaged in, or do you plan to engage in, consulting 
or other external employment within the next 12 months? 

 

3. If you do not engage in any external employment, select "No" and then click 
"Submit." 

a. If you participate in external employment, please select “Yes”. 
b. Faculty members who engage in external employment aligned with 

their profession, excluding employment at another State of Texas 
agency, must complete the Laserfiche Form, Faculty 
Consulting/External Employment Application. 

https://dms.tamuc.edu/Forms/Faculty-Consulting-External-Professional-Employment-Application-Approval
https://dms.tamuc.edu/Forms/Faculty-Consulting-External-Professional-Employment-Application-Approval
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4. Complete ALL fields. *The form cannot be submitted until all required fields 
have been completed.
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5. IMPORTANT: “Is this External Employment associated with a Texas state 
agency?” 

a. Dual Employment must be selected correctly to be reviewed for 
additional approvals.   

b. This does not include employment at another Texas A&M System 
Member.  

 

6.  “Release Time Requested?” 
a. If you are requesting release time, that may require additional 

approvals, discussions, or information provided. 

 

7. Once all information is completed, you must select the “I agree” checkbox to 
acknowledge and agree to the terms. 
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8. Click “Submit”. 
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9.  Click “OK”.  

 

10.  Your Submission is now complete, please complete any other outstanding 
disclosures in your inbox. Utilize the additional job aids for further instructions. 


